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HOJIOKEHUE
00 apTomMaTu3upoBaHHoii cucreme «CereBoii ropoa. OdpazoBanue»

1. O0mue moJioKkeHus1

Hacrosimee Ilomoskenue pa3paboTaHo B COOTBETCTBUU ¢ DepepalibHbIM
3akoHOM DenepanpHbiM 3akoHOM OT 29 nekabps 2012 roma Ne 273-d3 «O6
oOpazoBanuu B Poccuiickoit ®enepamuu», IlopsakoMm opraHuzanuu U
OCYLIECTBJICHUS oOpa3oBaTenbHON NEATEeIbHOCTH o OCHOBHBIM
o0111e00pa30BaTelIbHBIM  MpOrpaMMaM -  00pa30BaTEIbHBIM  IPOTpaMmam
Ha4yaJIbHOrO0 OOILEro, OCHOBHOIO OOILIEro M CpeaHero oolmiero oOpa3zoBaHus,
YTBEPKJICHHbIM TpHUKa3oM MuHHCTepcTBa 00pa3oBaHusl W Hayku Poccuiickoi
®eneparuu ot 30 aBrycta 2013 r. Ne 1015 (¢ uzmenenusmu), Ycraom MbOVY-
COHI Nel2 wum. MWM.C.JlembsiHeHko craHuiel HoBoOelicyrckoir (nmamee —
Yupexaenus).

2. Ilopsinox padotel AUC «CeteBoii ropoa. O6pa3zoBanue

2.1. Tlopsimok paboThl aBTOMATU3UPOBAHHOW WH(MOPMAIIMOHHON cucTeM «CeTeBoi
ropo. O0pa3oBaHue» B YUPEKIEHUU BKIIOYACT:

2.1.1. BBom ocCHOBHBIX MJaHHBIX 00 VYupexaenuu. OpraHuzamus JA0CTymna
pabotuukoB [1Ikonst k AIC «CeteBoii ropoa. O6pa3oBaHue.

2.1.2. Benenue nWYHBIX €1 COTPYAHHKOB, OOYYAIOIIUXCS, POIUTENCH JUIs
CO3/IaHUSI OTIEPATUBHBIX OTYETOB.

2.1.3. Benenue KHUTH JBWKEHUS, BEJICHUE PACTIMICAHUS 3aHITHIA.

2.1.4. BBeneHue HJIEKTPOHHOTO JKypHalla, MOJYyYEHHUE CTaHAAPTHBIX OTYETOB.
ABTOMaTHU3UPOBAHHOE COCTaBJIEHHUE OTYETHOCTH )1l Y TIpaBJIeHUs 00pa30BaHMUs.
2.1.5. Benenue kajaeHIapHO - TEMAaTHYECKUX IJIAHOB, OPTaHU3AIIMS JICKTPOHHOTO
nokymeHtooboporta. Mcnonb3oBanue cpeactB  AMC  «CereBoit  ropop.
OOpazoBaHue» sl B3aMMOJIEUCTBHSI YYACTHUKOB 00pa30BaTENbHOIO MpoIlecca,
OpraHu3alys JUCTaHIIMOHHOTO I0CTYTa POAUTENEH.

2.1.6. Begenue mopt¢oyivo CBOUX MPOEKTOB U METOJUYECKUX Pa3pabOTOK.



2.2. Tlopsgox wucnons3oBanus ANC «CereBoit Topoxn. (OOpazoBaHue»
OTpeeNsIeTCs B 1. 4 HACTOSIIETO MOJOKEHHUS.

3. Kagposslii coctaB AUC «CeteBoii ropoa. O0pasoBanue»

3.1. JlomxHOCTH, KOTOpble HeoOxoaumbl misi 3ddextuBHor padoter AUC
«CeteBoit ropos. OO6pa3oBaHUE» U UX OCHOBHBIE O0S3aHHOCTH:

3.1.1. Koopaunarop AUC «CereBoii ropoa. OGpa3oBaHue» — OPTaHU3YET padoOTy
BCEX TUIOB MOJIb30Baresiell (pa0OTHUKOB) B Y UpEKICHUU:

- OCYIIECTBJISIET KOHTPOJb BeJCHHsS 0a3bl JaHHBIX COTPYAHHUKOB, YYAIIUXCS H
poauTenen;

- BBOJIUT U KOPPEKTUPYET yUEOHBIN MJ1aH;

- OCYILIECTBIIAECT BBEACHUE U PEJAKTUPOBAHUE IIPEIMETOB U TPYIII;

- OCYILECTBIISIET BBOJ M PEIAKTUPOBAHNE PACIIUCAHUS;

- OTBEYAaeT 3a BHYTPEHHUH MOHMTOPUHI CpPEACTBAMH ABTOMATH3UPOBAHHBIX
OTYETOB;

- OCYILECTBIISIET cOOp, UCIOJB30BAHUE U MPEAOCTABICHUE PYKOBOIAILIUM OpraHam
aBTOMAaTU3UPOBAHHBIX OTYETOB;

- IPOM3BOJUT COCTABIICHUE aBTOMAaTU3UPOBAHHON ITOCCTaTOTYETHOCTH;

- KOHTPOJIUPYET BEICHUE KHUTH JIBH)KCHHUSI YUAIIUXCS;

- IPUHUMAET YYaCTUE M OCYIIECTBISIET KOHTPOJIb 3@ 3aKPhITUEM Y4eOHOIro roja u
NepexXo0M Ha HOBbII y4eOHBIN TO/I.

3.1.2.CeTeBoi CHCTEMHBIN aIMUHUACTPATOP:

- OKa3blBA€T METOJMYECKYI0 TOMJEPKKY COTPYAHMKAM YUpEeXICHHS IO
ucnoas3oBannio AUC;

- MPOU3BOJUT KOPPEKTUPOBKY 00111el HH(POPMALIUU U HACTPOEK;

- oTBeuaeT 3a obecneuenue 6ezonacHoct padotel AUC B Yupexaenuu,

- OIIpeZIeIIsIeT IpaBa A0CTyNa K CUCTEME;

- OCYUIECTBJISIET 3aKpbhITUE Y4YeOHOTo rojila Mepexoj Ha HOBBIM y4eOHBIH ToA
COBMECTHO H I10J] KOHTPOJIEM KOOPAMHATOPA;

- OCYIIIECTBIIACT BbIAUy Maposieil paboTHUKAM Y UpeKIeHUS;

3.1.3.CeTeBoil yuuTenb:

- OCYUIECTBIIET BBOJ MH(POPMAIIMH O MOCEIIAEMOCTH U yCIIEBAEMOCTH;

- OCYILIECTBIIACT BEICHUE KAJICHIapPHO-TEMAaTUYECKOI0 MJIAHUPOBAHMUS;

- HCTIOJIB3YET OTYETHI JIJISl TEKYIIEH padOoThl C yHaIUMUCS U POAUTENSIMH,
3.1.4.CeTeBoil KJIIACCHBIN PYKOBOJIUTEND:

- OTBEYAET 3a MPOCBETUTEILCKYIO pabory mo ucnoisb3oBaHuio AUC «CeteBoii
ropoa» CPEAU POIUTENEH;

- OCYILIECTBIIAET JICJICHUE Kilacca Ha MOArPYIIIbI;

- OCYLIECTBJISIET KOHTPOJIb 33 TIOCEIAEMOCTBIO C MMOMOIIBK aBTOMATU3UPOBAHHBIX
OTYETOB;

- OCYILECTBIIAET CO3/JaHNE OPTraHU3ALMOHHBIX MEPONPHUATHI BHYTPHU KJIAcCa;

- HCTIOJIb3YEeT OTYETHI AJISl TEKYIIEH paboThl C yUaTUMUCS U POIUTEISAMU;
3.1.5.CekpeTapb 1 CHEHHUATUCT MO KaJpam:



- OCYIIECTBIISICT BEACHUE KHUTH ABWUKCHHUS BOCIHTAHHUKOB TOJ] KOHTPOJIEM
KOOPAMHATOPA;

- Tpou3BOAUT ¢GopMHUpOBaHME ©0a3bl JaHHBIX BHYTPCHHHX AJICKTPOHHBIX
JIOKYMEHTOB TI0J] KOHTPOJIEM KOOPAUHATOPA,;

- OCYIIECTBIISICT BEJICHUE JIMIHBIX JIEJI COTPYTHUKOB Y UpPEKICHUS;

- OCYIIECTBIISICT BEJICHUE SJICKTPOHHBIX JIMYHBIX NI YIAIUXCSI U POTUTEIICH.

3.2. Kanpossiit cocraB pabotHukoB ACY «CereBoit ropoa. OO6pazoBaHue»
pacmpeensercs CIeAyIOmnuM 00pa3oMm:

Ne  HazBanue noJDKHOCTH KonnuectBo
Yell.

Oos3aTesibHBIC KaAPbI

1.  Koopaunarop «CereBoii ropoa. O6pa3zoBaHme» 1

2.  CeTeBOU CHCTeMHBIN aIMUHUCTPATOP 1

3.  CereBble yuuTens Bce yuurens

4,  CerteBble KJIACCHBIE PYKOBOIUTEIU Bce knaccHbie

PYKOBOJIUTEIN

JlonoJiHUTeIbHbIE KaJAPbI

6. CekpeTapp M CIICIUATUCT MO KaJapam 1

7.  IlpeacraButresb POAUTEIHCKOIO KOMUTETA JJISI 1

oOecrieueHus CBA3EH C pOAUTEISIMU

3.3. Bce momxnoctu misa obecnedueHus ucnonb3zoBaHuss AVC «CeteBoit ropo.
OOpazoBaHuey SBISIOTCS BHYTPEHHUMH H  YTBEPXKIAIOTCS TMPUKA30M  TIO
VYupexxnenuto. TpynoBble OTHOIIEHHS, COOTBETCTBYIOIIHME ATHUM JIOJKHOCTSIM,
pPEryJIMpPYIOTCSI BHYTPEHHUMU JOKYMEHTaMu (TMpUKa3aMd U JOJIKHOCTHBIMU
uHCTpYyKIUsAMU). HazHauenue Ha noimkHOCTh B npoekte AUC «CeteBoit ropoj.
OO6pazoBaHue» HEe 0CBOOOXKIAET paOOTHUKOB OT UX MOBCEAHEBHBIX 00S3aHHOCTEH,
OTPEICJICHHBIX B YYCOHOM IJIaHE M BBEJEHHBIMU JOJKHOCTHBIMU UHCTPYKIIUSIMHU.
Takue ocBOOOXKIEHUSI MOTYT ObITh OCYIIECTBJIEHBI MO >KEJIaHWI0 PaOOTHHKA U B
coOTBETCTBHUU C TpynoBbeM Kogekcom PO.

3.4. 3anuch 0 Ha3HaYeHUH Ha A0DKHOCTH B TipoekTe AVC «CeteBoii ropo.
OO0pazoBaHue» B TPYAOBON KHIKKE HE OCYIIIECTBIISICTCS.

4. Tlopsanoxk ucnosn3opanuss AUC «CereBoii ropoa. O6pazoBanue»

4.1. OO6mee ynpaBiaeHue padortoii B CeTeBoM ropojie B YUpexIaeHUU
OCYLIECTBIISIETCS AUPEKTOPOM ILKOJIBI.

4.2. HenocpencTBeHHOE pYKOBOJACTBO paboOTaMu, KOTOpbIE CBSA3aHbl C
ynpaBieHueM, oO0ciyxuBaHueM u noanepxkkoi cucrembl AUC «CerteBoit ropo.
OOpazoBanuey (BKIOYas BCE MOIYJIA M (PYHKIIMHU CHCTEMBI), B YUPEKICHUU
ocymiectisieT koopauHatop AUC «CeteBoit ropoa. ObpazoBaHue».
KooparHaTtop COBMECTHO C TUPEKTOPOM Y UPEXKICHHUS:

- OMNpENENsIoT COCTaB McHojiHuTenel obs3arenbHbiXx pador B AUC «CeteBoi
ropoa. O6pazoBanue» (PyKOBOMSIINX, MEAArOTMYECKUX PAOOTHUKOB, POJAUTEIIEH);
- IJITAHUPYIOT, OPTaHU3YIOT YCIOBUS JUIsl padOThl UCTIOJIHUTENEH;



- KOHTPOJHUPYIOT ycnoBusi ocyuiectBieHus pabor B AUC «CereBoil ropog.
OO6pazoBanue», onpeneaeHHbIX 3TUM [lonoxeHuem;

Koopnaunarop nu4Ho:

- OTBEYaeT 3a COOJIIOJICHHE CPOKOB BBHINOJHEHUS pabOT U OpraHu3aluu
OTYETHOCTH YYaCTHUKaM y4eOHO-BOCITUTATEILHOIO MPOIIecca;

- OTYMTBHIBAETCA TEpell Yy4YaCTHUKAMHU Y4eOHO-BOCIUTATEIBHOTO IMpolecca o
coctosinuu ucnonb3oBanus cucreMbl AUC «CeteBoii ropoa. OOpa3zoBaHue».

4.3. PaboTel, KOTOpbIEe CBs3aHBI C obecrieyeHreM OecriepeOoitHON paboThl B
cucteMme U paboThl, KOTOPBIE CBSA3aHBI C oOecreueHueM 0e30MacHOCTH Ha YPOBHE
YUPEXKACHUS, BBIIOJIHSAET CETEBOM CUCTEMHBIA aIMUHUCTPATOP.

4.4. ExxeqaeBHbIC PaOOTHI IO 3aIMTOJTHCHHIO, BBEICHUIO HH(POPMAIIUN U TIOJIIEPKKE
pabOThl MOJIYJIEH CUCTEMBI, COCTABJIEHUN OTYETOB BBIINOJHSIIOT CETEBbIE YUUTEIS U
KJIACCHBIE PYKOBOIUTEIIH.

4.5. Koopnunarop AUC «CereBoii ropoa. O6pazoBanue» coBMecTHO ¢ CeTeBbIMU
KJIACCHBIMU PYKOBOJAUTEIISIMU:

TOTOBAT OTYETHl W JIpyrMe MaTephayibl JJis OTJIAlIeHUS y4YyacTHUKaM Yy4ueOHO-
BOCIIMTATEIBHOIO MPOLECCA;

TOTOBST NMPEAJIOKEHUS JIs OJIKJIFOUEHUSI HOBBIX BO3MOXKHOCTEI CHCTEMBI;
Ha0JII0JAI0T 32 pa0OTOM B CHCTEME yUUTENEN U pOAUTENIEH.

4.6.JlupexTop YupexaeHus OTUYUTHIBAETCS O XOJIe M pe3yjbTaTax pabOThl Mepen
opraHamu yIpaBJieHUs 00pa30BaHUEM B YCTAHOBIICHHBIE MU CPOKH.
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